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CHAPTER 1

Introduction

The WaMS (Ways and Means System) for Finance department is aimed at the
implementation of the Ways and Means Clearance system. This system provides facility for
online submission of request to Ways and Means section from PSUs, Grand-in-aid Institutions
etc.

DDOs can send online request to Ways and Means section in BiMS Application. DDOs
with login as DDO Code (10 digit code) and are not permitted in WaMS 2.0. PSUs and
Institutions have to use WaMS Application for sending request to Ways and Means Section.

Generation of Proceedings for Special TSB (STB) and Plan Scheme Treasury Saving Bank
(PSTSB) account and e-Submission to Treasury by PSUs and Institutions can be done in WaMS

Application.

Generation of Proceeding for Special TSB (STB) and Plan Scheme Treasury Saving Bank
(PSTSB) account and e-Submission to Treasury by DDOs can be done in BiMS Application.

Website address of WaMS: https:/treasury.kerala.gov.in/wams/

- .Logm

Username anert
Password ]

Select v ‘

Ly f+]

WAMS 2.0

Ways and Means Clearance is required for bills above Rs. 100.00 for Plan Head of Accounts and Rs. 100.00 for Non-Plan Head of Accounts.

WAYS AND MEANS SYSTEM Help Desk

THE WAMS FOR FINANCE DEPARTMENT IS AIMED AT THE

IMPLEMENTATION OF THE WAYS AND MEANS CLEARANCE 0 9061182508, 9061182509
SYSTEM. THIS SYSTEM' PROVIDES, FACILITY FOR ONLINE & 0471 2518865
SUBMISSION OF REQUEST FROM HEAD OF DEPARTMENT,
MANAGING DIRECTOR OF PUBLIC SECTOR UNDERTAKINGS
AND PARTY: B financewaysandmeans123@gmail.com

B offic 1e:10.15AM To 5.15PM

Notices

Figure 01: WaMS Login
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CHAPTER 2
User Login Details

Enter Username, Password, select User type, enter Captcha and then click “Login”
button to login.

& Login

Username el
S

‘ Select

84

6

WAMS 2.0

7

Ways and Means Clearance is required for bills above Rs. 100.00 for Plan Head of Accounts and Rs. 100.00 for Non-Plan Head of Accounts.

WAYS AND MEANS SYSTEM Help Desk

THE WAMS FOR FINANCE DEPARTMENT IS AIMED AT THE

IMPLEMENTATION OF THE WAYS AND MEANS. CLEARANCE 0 9061182508, 9061182509
SYSTEM.. THIS SYSTEM:PROVIDES, FACILITY FOR ONLINE & 0471 2518865
SUBMISSION OF REQUEST'EROM HEAD OF DEPARTMENT,
MANAGING DIRECTOROF PUBLIC SECTOR UNDERTAKINGS
AND PARTY: & financewaysandmeans123@gmail.com

B Office Time: 10.15AM To 5.15PM

Notices

Figure 02: WaMS Login
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CHAPTER 3
Get Started with the ‘Others’

In the home page you can see the dashboard with statistics of Proceedings.

WAMS 2.0 Ways And Means System ©

Dashboard & Home - Dashboard

ashboa
0 Profile N 58 J 6 ‘ (0] A
& ibiaster ) Proceedings in Draft Treasury Objected Clear Rejections

<

Figure 03: Home Page

3.1 Profile

Profile entry has to be completed as a first activity. Profile includes Personal
details of the login user, Present Details (Name and Designation of Head of Office),
Forward Details (designation of the officer who forward the proceedings on behalf of

Head of Office), Office details which are required in the preparation of Proceedings.
Profile - Personal Details
-2 Office Details
- Present Details

2> Forwarded Details
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3.1.1 Personal Details

This option is used for creating Personal details of the official who is using the

login.

Link 1 : View

Personal details

@ Dashboard

WAMS 2.0 - A0

System

BB view + Ent @ Edit
o Profile - g '
@ Personal Details Show ¥ | e Search:
®  Office Details Name I&  Designation Phone number Email User type Startdate End date Approve status
@ Present Details
Ajeesh DDO user 29/12/2017 29/12/2017 x
@ Forwarded Details
Arun As DDO jithinpzr@gmail com user 25/01/2018 25/05/2018 x
[ Master <
Arun As DDO jithinpzr@gmail.com user 291242017 29/01/2018 x
O Status < ~ " s
chandrasekhar DDO user 27/12/2017 27/12/2017 x
3 Proceedings < chandrasekhar DDO user 23/12/2017 23/12/2017 x
5 Pay Revision ?: chandrasekhar DDO user 14/12/2017 14/12/2017 x
Ganesh DDO user 26/12/2017 26/12/2017 x
3 Password <
jithin ddo user 29/12/2017 29/12/2017 x
Jithin Krishna DDO user 27/12/2017 27/12/2017 x
Krishnan DDO TTT7888454 dfsdids user 10/05/2018 cohinie <
Showing1to 10 of 16 entries previous [l 2 | e
.
Link 2 : Add
.
NMENT OF KERALA A
i et o e WAMS 2.0 W@ 0@ 5

Personal details
# Dashboard

B View + Entry & Edit

o Profile ~

@ Personal Details
Name

@ Office Details

) Present Details Designation

@ Forwarded Details
Phone number

3 Master <
Email
0 Status <
g <
03 Procesdings B3 -
3 Pay Revision
3 Password <

Information and Data in this Application is Owned & Updated by:Department of Treasuries,

@ Profile

Government of Kerala

Figure 05 : Add Personal Details

This section is for adding new Personal details of login user. Last entered details

will be made in-active.
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Link 3 : Edit

This section is for editing Personal details

nd Means System

Personal details @ profile - Personal details

# Dashboard

= View + En @ Edit
3 profile ~ >
@ Personal Details Show iG] v entries Search:
®Office Detsils Name 1% Designation 11 Phonenumber 1| Email User type i1 Approve status Action
@ Present Details

Krishnan DDO TTT7888454 dfsdids user (] =
@ Forwarded Details

Showing 1 to 1 of 1 entries Previous Next
3 Master <
3 status <
3 Proceedings <
3 Pay Revision <
3 Password <

Figure 06 : Edit Personal Details

. 3.1.2 Office Details

This section is for entering Office Details.

Link 1 : View

Office detais i = (i
“# Dashboard
BB View + Entry @ Edit
03 Profile Lz
® Personal Details Show 10 v entries Search:
Wil et Office name 1E Office address !l Startdate || Enddate || Actvestatus ||
@ Present Details
Directorate of Treasuries Krishna Buildings Thycaud. P. O 695014 Thiruvananthapuram Kerala India 14/12/2017 14/12/2017 x
® Forwarded Details
Finance Office Finance Office Thycaud. P. O 695014 Thiruvananthapuram Kerala India 14/12/2017 14/12/2017 x
[ Master <
NIC Public Office Complex Musuem tvm 29/12/2017 Continue L]
[ Status <
Showing 1 to 3 of 3 entries Previous Next
03 Proceedings <
03 Pay Revision <
3 Password <

Figure 07 : View Olffice details
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Link 2 : Add

Ways And Means System

Office detais @& User - Offices

4 Dashboard
& Proile . B3 View + Entry & Edit
@ Personal Details

Office Name Office Name
@ Office Details:
@ Present Details Office Address Office Address
@ Forwarded Details 1 |
3 Master <

S Cancel

[ status <
[ Proceedings <
3 Pay Revision <
3 Password .

vate Windows

Figure 08: Add Office Details
Link 3 : Edit

Office details can be edited using this option.

Ways And Means System

Office detais & User - Offices

A Dashboard

B Vi + E & Edit
03 Profie v i Y
® Personal Details Show 10 v entries Search:
SlomEbonlt Office name 1&  Office address !l startdate || Enddate || Actvestatus || Action |
@ Present Details

Directorate of Treasuries Krishna Buildings Thycaud. P. O 635014 Thiruvananthapuram Kerala india 14/12/2017 14/12/2017 x -
@ Forwarded Details
[ Master & Finance Office Finance Office Thycaud. P. O 695014 Thiruvananthapuram Kerala India 14/12/2017 14/12/2017 x =2
[ Status < NIC Public Office Complex Musuem,tvm 29/12/2017 Continue (/] [E3
[ Proceedings < Showing I to 3 of 3 entries Previous Next
3 Pay Revision <
[ Password <

Activate Windows

Figure 09:Edit Office details

3.1.3 Present Details
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This section is for entering the Present details (name and designation of Head of

Office), which is required at the preparation of Proceedings.
Link 1 : View

This section is to view all created Present Details. It will show activated and
deactivated details.

3 RNMENT OF KERALA N ~ -
8 o WAMS 2.0 57 251008 ) 0
Present details @ Profile - Present delails
A Dashboard
B8 View + Entn & Edit
0 Profile ~ Y
® Personal Details Show 10 v entries Search:
® Office Detalls Name It Designation Phone number Email Active status
@ Present Details
JAYADEVAN R Director (]
@ Forwarded Details
JAYAKRISHNAN.M Asst. Director 9898989898 (]
3 Master ¢
Manoj Kumar Asst.DDO x
3 Status < —
Showing 1 to 3 of 3 entries Drevious [ ‘ Nex
3 Proceedings <
3 Pay Revision <
[ Password <

Figure 10 : Present Details View
Link 2 : Add

This section is for adding new Present details. Enter the present details carefully as
it is used in the proceedings.
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Ways'/And MeansiSystem

Present details & Profile - Present details
A Dashboard

B View + Entr @ Edit
03 Profile v A

@ Personal Details

Name Name
@ Office Details
@ Present Details Designation Designation
@ Forwarded Details
Phone number Phone number
O Master <
Email Email
O Status <
Actvestatus  Yes®  No@
3 Proceedings <
O Pay Revision < Save Chred
0O Password <
Windows
ngs ta activate Windows.
It tn ~mA Rkn B bhie hmlieasin i Puamad 8.1 Indnbad basPinnartent nf Trnnmirine B ncmenmannt nf Ui

Figure 11 : Add Present Details
Link 3 : Edit

This section is for editing Present details.

Ways AndiMeans System

Present details @ Profile ~ Present details
A& Dashboard
& Vi + Ents & Edit
O Profile ~ = i !
® Pomonai et Show 10 v entries Search:
@ Office Details Name 1 Designation Phone number Email Active status Action
@ Present Details.
JAYADEVAN R Director < =
@ Forwarded Details
JAYAKRISHNAN. M Asst. Director 0898080898 ] @
O Master <
Manoj Kumar Asst.DDO *x =
[ Status <
Showing 1to 3 of 3entries Previous Next
3 Proceedings <
3 Pay Revision <
3 Password <

Figure 12 : Edit Present Details

3.1.4 Forward Details

This section is for entering the Forward details. The Forward details may be

selected at the time of preparation of Proceedings.
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Link 1 : View

WAMS 2.0 Ways'/And IMeans System ‘-3

Forwarded Details

@ Profile  Forwarded Delails

# Dashboard

B8 view + Entn + Edit
3 Profile ~ Y
@ Personal Details Show 10 v entries Search:
@ Of i &
® Office Details Forwarded by & Active status
@ Present Details

Assistant Director x
@ Forwarded Details

Director General (]
3 Master <

Secretary (]
03 Status <

Under Secretary x
O Proceedings s Showing 1 to 4 of 4 entries Previous I 1 e
3 Pay Revision <
[ Password <

Figure 13 : Forward Details View
This section is the View all created Forward Details.
Link 2 : Add

This section is for adding Forward details. Enter the designation carefully as it is

used at the time of preparation of proceedings.

WAMS 2.0 75108 3

Forwarded Details

# Dashboard

=l + Enu + Edit
03 Profile - sl v i
@ Personal Details — —
(=] ce Details (Designation)

@ Present Details

© Forvarded Deais =
:

O Master
0O Status
[3J Proceedings E
3 Pay Revision <

3 Password

Figure 14 : Add forward Details

Link 3 : Edit

This section is for editing Forward details.
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gis o FIG::Cf:;‘:RW WAMS 2.0 V7 A I 008 0

Forwarded Details

B View + Entry + Edit

T
R R~

@ Forwarded Details

O Master

3 Status

X 00X
)

]

Figure 15 : Edit forward Details
3.2 Master

This is used for adding TSB Accounts. Details of Special TSB (STSB) and Plan
Scheme TSB (PSTB) can be entered through this option. For creating Proceedings
respective STSB/PSTB account has to be selected.

Master ->TSB Accounts

- Beneficiary Master
3.2.1 TSB Accounts

This option for adding account details of PSTSB and STSB Accounts.
Link 1 : View

STSB and PSTSB Accounts details can be viewed.

Page 12 of 31



User Manual ‘Ways and Means System 2.0

Ways And Means System

TSB Accounts & Master — TSBAccounts
A Dashboard
B View + & Edit
3 Profile < i 5
Show 10 v entries Search:
[ Master
@ TSB Accounts It Account | 1 | | | 11 View
Sl.No Type Account No Account Holder Mame Balance Is Active Is Approve Passhook
@ Beneficiary Master
1 14.5TSB T23071400000114 s [ (] &
[0 Status <
) 2 14-5TSB 793011400000059 SECRETARY [TTIVA PNCHYT GANDHIGRAM sea4s31000 & /] L
O Proceedings % VANITACSQ, QL400 VAYALA
[ Pay Revision < 3 27-PSTSB 799012700000001 KSFE KATTAKADA , KSFE BUILDING agasssroo & ] &
[3 Password < 4 14-5T5B 701041400000322 ASSISTANT DIRECTOR , REVENUE-LAND oo & (] L
REVENUE
Showing 1 to 4 of 4 entries Previous Next

Activate Windows

Go w5 fiva

Information and Data in this Application is Owned & Updated by:Department of Treasuries, Government of Kerala
Figure 16 : View TSB Accounts
Link 2 : Add

This section for adding STSB/PSTSB Accounts.

Ways'And Means System

TSB Accounts e
A Dashboard
= + ent @ Ldit

[ Profile < View ntry i
3 Master v
@ TSB Accounts Account Type Select Account type »
@ Beneficiary Master e
O status <

Account
03 Proceedings < Helder Name

i Yes® No@
(3 Pay Revision < Active status
3 Password <

ate Windows

il

Information and Data in this Application is Owned & Updated by:Department of Treasuries, Government of Kerala

Figure 17 : Add TSB Accounts
Link 3 : Edit

This section is for editing STSB and PSTSB Accounts.
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TSB Accounts & Master TS Accounts
@ Dashboard
B View + Enf & Edit
0 Profile < i
Show 10 v entries Search:
O Master
@ TSB Accounts SiNo I:  Account Type Account No Account Holder Name | Balance Is Active Is Approve
@ Beneficiary Master 1 14.5TSB. 7230714000001 14 == 9 < o
ez <
s 2 14-5TSB. 799011400000059 SECRETARY ITTIVA PNCHYT GANDHIGRAM seas531000 & (] i
VANITA CSQ, Q1400 VAYALA
[ Proceedings <
3 14-5TSB. 701041400000322 ASSISTANT DIRECTOR , REVENUE-LAND ooo & (] ]
3 Pay Revision < REVENUE
4 27-PSTSB 799012700000001 KSFE KATTAKADA , KSFE BUILDING go0ss3700 & (] o
O Password <
Showing 1 to 4 of 4 entries Previous Next

Information and Datain this Application is Owned & Updated by:Department of Treasuries, Government of Kerala

Figure 18 : Edit TSB Accounts

. 3.2.2 Beneficiary Master

In this section for the creating beneficiary list, which may be used as Pick List

during the preparation of Proceedings.

Link 1 : View

nd Means System

Beneficiaries @ Master — Bencliciaries

@ Dashboard

B View <+ Ent & Edit
3 Profile < -
&M Show 10 ¥ entries Search:

aster

@ TSBAccounts SlNo &  AccountHolder Name Credit To IFSCode | Account number Mobile Number | Remark 1 Beneficiary Id Is Active
@ Beneficiary Master 1 Amit BonkAccount  SBINOOD2020  701110100020616 BOT6543210 Remuneration  WMSI <
[ Status < 2 Babu TSB 701110100020616 9876543210 Remuneration  WMS2 (]
£ Promeedings i 3 Jithin Krishna BankAccount  SBINOO70041 7501024578 9946545970 Loan jithinpzr <

4 Sarath BankAccount | SBINOODS030 | 778787878778877 7897897897 test 1231 (]
3 Pay Revision s

5 Gokul BankAccount  SBINOODS030  787878787878777 0856237415 Kikj fiih <
3 Password <

Showing I to50f 5 entries Previous Next

Figure 19 : View Beneficiary Master
This section is to view Beneficiary details.

Link 2 : Add
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TR b WAMS 2.0 0= e oS o ims

Beneficiaries & waster
# Dashboard

&= view + e = Fan
O Profile ™

3 Master <=
@ TSR Accounts

@ Reneficiary Master

o status

Beneficiary Id

Yes®  No

m Canset

Active slatus

Figure 20 : Add Beneficiary Details

This section is for adding Beneficiaries details. Different type beneficiaries can be
added as master list. Beneficiary with Bank Account and TSB Accounts can be added. If
Credit To column is selected Bank account then you can enter bank details like IFS Code
and Account number. If Credit To is selected as TSB, then enter TSB Account number.

Link 3 : Edit
This section is for editing Beneficiary details.

Wm:mummwmmum WAMS 2.0 Ways And Means System

Beneficiaries @ Master
A Dashboard
83 View + Entry @ Edit
o Profile <
Show 0 v entries Search:
0O Master 2
® TSBAccounts I£  AccountHolder Account Mobile Beneficiary Is
Sl.No Name Credit To IFS Code number Number Remark Id Active
@ Beneficiary Master
1 Amit Bank SBINOODS020  701110100020616 8976543210 Remuneration  WMS1 < =
O Status < Account
3 Procesdings . 2 Babu Ts8 701110100020616 9876542210 Remuneration ~ WMS32 < @
3 Jithin Krishna Bank SBINDOT0041 7501024578 9946545970 Loan jithinpzr (/] =
3 Pay Revision < A -
ccount
[ Password < a Sarath Bank SBINOODS030 ~ 778787878778877 7897897897 test 1231 (] =
Account
5 Gokul Bank SBINODDS030 V8787878778777 9856237415 Kikj jiih < =
Account

Showing 1to 5 of 5 entries Previous  [B8 ‘ Next

Figure 21 :Edit Beneficiary details

3.3 Status

This section is to check Docket number status.

Profile ->Docket Status
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->Clearance Memo

3.3.1 Docket Status

This option is to check the status of Docket number. Present status of WaMS

Clearance can be seen.

WAMS 2.0 \Ways'/And Means System Q

Application Status & Sialus

# Dashboard

O3 Profile
[ Master < Docket Number*

@ Docket Status
@ Clearance Memo

@ Docket Search

3 Proceedings

3 Pay Revision

& Password

Figure 22 : View Docket Status

3.3.2 Clearance Memo

This section is for downloading the Clearance letter
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~ NMENT OF KERALA - ) " )
b ). FINANCE DEPARTMENT WAMS 2.0 Ways And Means System
Clearance Memo & st
A Dashboard
0 Profile <
[ Master < Docket Number* 1292018
0O Status v

@ Docket Status
@ Clearance Memo

@ Docket Search

3 Proceedings <
3 Pay Revision 3
[3 Password <
Information and Data in this Application is Owned & Updated by:Department of Treasuries, Government of Kerala
=

Figure 23 : Download Clearance Memo

3.4 Proceedings

This Section is to generate Proceedings in the draft stage. Proceedings preparation
depends on TSB Account , Cheque number and AS Details.

Proceedings ->Add Proceedings
—>Proceedings Status

—>Clear rejection

3.4.1 Add Proceedings

This Section is to create proceedings. Accounts with balance amount will be able
to choose for generating proceedings.

Page 17 of 31
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 Bways AndiMeans System

Proceedings @ Proceedings ~ Add Procsedings
A Dashboard
Show| 1 v entries Search:
3 Profile <
Slkne 1E  Account Type Account Number | Account Details l Balance || ASDetails Go
[ Master <
1 27-PSTSB T99012700000001 KSFE KATTAKADA , KSFE BUILDING 9998837.00 Vi GO
iew G
O Status <
3 Proceedings - 2 14-5TSB 799011400000059 SECRETARY ITTIVA PNCHYT GANDHIGRAM VANITA CSQ , Q1400 VAYALA 5644531000
ceed iew Gi
@ Add Proceedings
3 14-5T5B T01041400000322 ASSISTANT DIRECTOR , REVENUE-LAND REVENUE 0.00
@ Proceadings Status iew O
@ Clear Rejection
4 14-STSB 723071400000114 — 0.00 -
View
3 Pay Revision <
) Password M Showing 1 to 4 of 4 entries Previous Next

Figure 25 : View TSB Accounts in Proceedings Creation

This section is to view account numbers, AS (Administrative Sanction) details and
Account balance. To view the AS details click view button.

A S Details

ASNO. A'S Order Date

2345/32018 16/04,/2018
121/AS/2018/FIN 23/04/2018 X Bill Passed
7890/2018 10/04/2018
12345/1/2018 03/04/2018
33/2018 12/04/2018

AS/123/233 25/04/2018

AS/12356/FIN 25/04/2018

Figure 26 : View TSB AS Details

Then for generating Proceedings, click GO button. This section has 3 tabls Add,
Edit and View
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%mfmm WAMS 2.0 Ways And Means System! £

Proceedings

@ Proceedings — Add Proceedings
@ Dashboard
—_— . Qadd  RE = yiew
0 Master < Account number :799012700000001
O Status % Select AS™
SelectAS 2.4
O Proceedings ~
Cheque No* Cheque Date
@ Add Proceedings
_ ’ eque Nurm B | os/07/2018 Available Balance: 9998837.00
@ Proceedings Status
@ Clear Rejection B Proceedings Details
3 Py Revisidii £ Proceedings No* Proceedings Date* Amount” Purpose* Present”
3 Password < oceed B | os/07/2018 Purpose v Select One Person
Subject
Read
Add More @
Figure 27 : Proceedings Creation section
.
Link 1: Add
This section is for creating Proceedings for the selected account number. Then
select AS details and Cheque number.
RNMENT OF KERALA s - -
%m WAMS 2.0 Ways And Means System 0
Proceedings @ Proceedings — Add Proceedings
A Dashboard
Qad EEt =
3 Profile < =i
3 Master < Account number :798012700000001
[ Status ¢ SelectAS™
SelectAS b
3 Proceedings 2
Chegue No™ Cheque Date
@ Add Proceedings
HA CO heque Numbe B os/07/2018 Available Balance: 9998837.00
@ Proceedings Status

@ Clear Rejection B Proceedings Details

3 Pay Revision < z
Y Proceedings No® Proceedings Date” Amount® Purpose™ Present”
[ Password < g B | os/or/018 Purpose v Select One Person v
Subject
¥
Read

Add More @

Figure 28 : Proceeding Creation Section (AS and Cheque Details)

Enter Proceeding number, Date, Amount , Purpose, Present details , Subject, Read,
To, Type content, Forward Details and then Save at Draft Stage.
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B Proceedings Details

Proceedings Mo~ Proceedings Date™ Amount® Purpose”
B 06/07/2018 Amoun Purpose

Subject

Read

1

= Proceedings Content

P 14w B I u - Source Sans Pro ~ |~

Figure 29 : Proceedings Details Enter

Present™

Select One Person ¥

Add More @

<> || 2

Now enter the Beneficiary details, There are 4 ways to add beneficiaries viz. Add

Manually, Pick list, File Upload and Self.

Beneficiary Details

St Name Party's DDO's Credit To IFS Code Account No Amount
No Mob No.
L Jarun As | |9696969696 STSB b |SELF | 111.00
A Pleass enter the Beneficiary N

renos [l 5o

Figure 30 : Proceedings Beneficiary Details add

Purpose Beneficiary Id

12018190101W @

Total Beneficiary: 11100

Add manually means enter beneficiary details manually. Pick list to pick from

Beneficiary master. Beneficiary list can be prepared in Excel file and then use File

upload to add the beneficiary list. If the payment is to self, select SELF. After entering

beneficiary details, press Save.
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Upload Documents

Sk.No Document Name Browse Upload Status  Remove

Figure 31 : Proceedings Document Upload

Link 2 : Edit
This section is to Edit the Proceedings. Draft level Proceedings can be prepared.

Proceedings & Proceedings  Add Proceedings

# Dashboard
Q Add & Edit = View
0O Profile <
[ Master < Account number: 799011400000059
Show 10 v entries
Search:
O status <
=i ) IE Proceedings Proceedings Proceedings
roceedings SL.Na Referance No No Date Amount Status Remarks Far Rejection Proceedings Edit
@ tacEnesdng 1 2018190101W00000002S it 19/04/2018 11100 Draft & @
@ Proceadings Status
" - 2 2018190101W000000030  errerar 17/04/2018 55.00 Jraft & 4
@ Clear Rejection
(3 Pay Revision < 3 2013190101W000000018  warwerwew 13/04/2018 10000  Draft & =
[ Password < 4 2018190101W000000022  wwewew 13/04/2018 11100 Draft + 2
5 2018190101W000000005 utyul23 13/04/2018 7700 Draft & ¥4
6 2018190101W000000023  uy 13/04/2018 11100 Draft & (#
7 2018190101W000000016  prl2/4/2018222 13/04/2018 90000 Draft & 2
8 2018190101W000000024  rerer 13/04/2018 11100 Draft | EA [

Figure 32 : Edit View Of Proceedings

Then Click the Download button to show Proceedings and Edit button is used to
edit the Proceedings.
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Proceedings

@ Proceedings -~ Add Proceedings
# Dashboard
@ Add [ Edit = View
3 Profile <
O Master <
Account number :2018190101W000000025
[ status <
SelectAS*
3 Proceedings > 22018{11/04/2018) v ASAmount: 10,00,000.00 AS Available Balance: 9,87,772.00
iAdd Procexdings Chegue No* Cheque Date
® i Shaty
Wioceecines Siats Gl 7811799 2 13/04/2018 Available Balance: 56,445,199.00
@ Clear Rejection
3 Pay Revision < Bl dings Detals
Proceedings No* Proceedings Date” Amount* Purpose”
OO Password < :
t =] 11100 Select Purpose v
Subject
ghghgh
i
Read
5 pof Add More @
Figure 33 : Edit Proceedings
.
3.4.2 Proceedings Status
This Section is to check the status of Proceedings. Enter the Financial year,
Proceeding number, From date, To Date to get the details.
Proceedings Status @ Proceedings - Proceedings Status
A Dashboard
Financial Year Proceedings Ref. No Date From Date To Usemame
O Profil <
rore 2017-18 v Proceedings Ref No 8 | oyz/017 8 | e/7/2018 anert ﬂ
O Master <
O Status <
Show 10 ¥ entries Search:
3 Proceedings v
S sl lE  Proceedings Proceedings Proceedings Credit TSB Account
@ Add Proceedings No. Date Reference No. Amount Status Objection Restore Status No. PDF
@ Proceedings Status —
1 16/03/2018 2017180101W000000417 5600 Draft =} T93011400000059 [55]
@ Clear Rejection
1 2 16/03/2018 2017180101W000000416 1234.00 =} T99011400000059 D
O Pay Revision <
O Password <
3 27/01/2018 2017180101W000000361 8200 Draft 799011400000059 5]
4 | 25/01/2018 2017180101W000000359 7500 Draft =] T99011400000059 D
5 25/01/2018 2017180101W000000351 162.00 A'S Number Empty B 799011400000059 5]

Figure 34 : Proceedings Status View
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The Proceedings have to e-submitted to Treasury. Click the view status button to

show the status of the proceedings.

s lk Praceedings Proceedings Proceedings Credit TSB Account

No. Date Reference No. Amount Status Objection Restore Status No.
11 20/01/2018 2017180101W000000343 100.00 Jraft =] 799011400000059
12 20/01/2018 2017180101W000000322 1500000 | Draft =] 79501140000005%
13 20/01/2018 2017180101W000000286 10000 Dmaft 8 795011400000059
14 20/01/2018 2017180101W000000327 10000 RIEVEENS =] 79901140000005%
15 20/01/2018 2017180101W000000292 22.00 =] 799011400000059
16 17/01/2018 2017180101W000000268 5555555.00 | Draft =} 79901140000005%

Figure 35 : e-submitted proceedings status are shown in the figure
3.4.3 Clear Rejection

If any beneficiary account is rejected due to invalid Bank account, it can be

corrected using the provision.
3.6 Password

This section is for changing the Password.

Password ->Change Password

mm‘:ﬂm WAMS 2.0 Ways And Means System Q

Change Password

@ User — Change Password
A Dashboard _
03 Profile <
Username anert
[ Master <
Old Password
3 Status <

New Password New Passwort]

3 Proceedings. ¢
Canfirm New anfarm New Passiva
3 Pay Revision < Password

3 Password o
1 Submit Cancel

@ Change Password

Figure 39 : Change Password
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CHAPTER 4

Get Started with the ‘Others Admin’

This role is for Approval Authority. All approvals have to be done using the login
with this role. Login name of approval authority is same as that of draft user. Password
can be maintained separately.

4.2 Master

Option available for approval of STSB and PSTSB Accounts.

4.2.1 TSB Account Approval
This section is to Approve STSB and PSTSB Accounts.
Link 1 : Inbox

This section is to view TSB Accounts waiting for approval.

Ll e WAMS 2.0 U7 SR 0

STSB Accounts
A Dashboard

= inb = Outh
0 Profile e e

[3 Master Account Details

TSE Account Approval
! EERHITL BpRIove No STSB Aceounts in Waiting list

@ TSBAccounts
@ Beneficiary Master

0O status
[ Procesdings
[ PayRevision
O waMs

0 Password

Figure 53 : Inbox TSB Account Approval
Link 2 : Outbox

This section shows the Approved STSB and PSTB Accounts.
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L e WAMS 2.0 7/ s n

STSB Accounts

@ Master -~ STSB Accounts

A Dashboard
3 Profil : B Inbox B8 Outbox

rofile
e " Account Details
@ TSBAccount Approval Show 10 v entries Search
@ TSBAccounts
& Benci - SlNo  1E  Account Type Account No Account Holder Name Balance Is Active
@ Beneficiary Master
£ S . 1 14-5TSB T23071400000114 - (V]

atus
) proceedings . 2 21.PSTSB 795012700000001 KSFE KATTAKADA, KSFE BUILDING 9998837.00 @
D5 Pay Revision % 3 14-5TSB 799011400000059 SECRETARY [TTIVA PNCHYT GANDHIGRAM VANITA C5(Q, Q1400 VAYALA 56445310.00 ]
03 WaMs < kS 14-STSB 701041400000322 ASSISTANT DIRECTOR , REVENUE-LAND REVENUE 0.00 o
[ Password &

Showing 1 to 4 of 4 entries Previous Next

Figure 54 : Approved Accounts

4.4 Proceedings

In this option, Officer can approve Proceedings, e-submit to Treasury and know the
Status of the proceedings.

Proceedings —>Proceedings Approval
> Proceedings E-Submit
> Proceedings Status
2> Clear Rejections

4.4.1 Proceedings Approval
This option is for Approving Proceedings.
Link 1 : Inbox

This section is for listing the Proceedings waiting for approval. Proceedings can
be Approved by Officer.
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Ways And Means System

Proceedings Approval @ Proceedings -~ Approval

A Dashboard

B Inbox BB Outbox
3 Profile < !

Show 10 v |entries Search:
[ Master <
3 St " SiNe 1 Proceedings Referance No (PRN) Proceedings No Proceedings Date Amount Pdf Approve

1 2018190101W000000143 P31/p5/2018 31/05/2018 100.00 + GO
[ Proceedings v

Showing 1 to 1of 1 entries Previ Next
@ Proceedings Approval i s - °

@ Proceedings E-Submit
@ Proceedings Status.
@ ClearRejection

[ Pay Revision <
0O waMs <
[ Password <

Figure 64 : Inbox Proceedings Approval
Link 2 : Outbox

This section is to view Approved Proceedings. After approval, proceedings can be
Restored to the Inbox, if NOT e-submitted.

Ways And Means System

Proceedings Approval WP =ie = ]
A Dashboard
B8 Inbox BB Outbox
03 Profile <
Show, 10 v entries Search:
[ Master <
£ Sigtié ” Sl No 1t Proceedings Reference Number(PRN) Proceedings No Proceedings Date Amount PDF Restore
3t 2018190101W000000131 P27/2018 24/05/2018 10.00 = o)
O Proceedings i
2 2018190112W000000104 Testyrt 10/05/2018 1000.00 + a.
@ Proceedings Approval
3 2018190112W000000093 fdsfsdfsd 08/05/2018 100000 < b
@ Proceedings E-Submit
: 4 2018190112W000000107 test8s 05/05/2018 10000 < hal
@ Proceedings Status o /05
@ ClearRejection 5 2018190101W000000075 fdig 05/05/2018 1000.00 = el
[ Pay Revision < 6 2018190112W000000106 11 03/05/2018 100.00 + b
T 2018190112W000000067 123445 24/04/2018 1000.00 + 2
o waMms <
8 2018190101W000000015 pr2034 13/04/2018 900000.00 * =
03 Password <
Showing 1to 8 of 8 entries Previous - Next

Figure 65 : Approved Proceedings

4.4.2 Proceedings E-Submit
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Proceedings can be e-Submitted to Treasury using this option. This is available in
Officer (Admin) login. If WaMs clearance is required, proceedings can be sent to WaMS

section.
Link 1 : Inbox

This section is for listing Proceedings waiting for E-Submission.

W WAMS 2.0 Ways And Means System ﬁ

E-submit @ Proceedings - E-submit
A Dashbeard

EB Inbox B Outbox

O Profile <
Show 10 v entries * Marked Proceedings Received clearance letter from WaMs.
[ Master < .
Search:

[ status <

SINo Proceedings Reference No (PRN) Proceedings No Proceedings Date Approved Date Amount PDF e-Submit
3 Proceedings - .

1 20181901 12W000000067 123445 24/04/2018 21/06/2018 1000.00 + a2
@ Proceedings Approval 3 =

2 2018190101W000000131 P27/2018 24/05/2018 24/05/2018 1000 * e
@ Proceedings E-Submit

3 20181901 12W000000106 1111 03/05/2018 11/05/2018 100.00 & =
@ Proceedings Status
@ Clear Rejection 20181901 12W000000107 testsg 05/05/2018 11/05/2018 100.00 * 2

. 5 2018190112W000000104 Testyit 10/05/2018 10/05/2018 1000.00 + A

03 Pay Revision <

6 2018190112W000000093 fdsfsdfsd 08/05/2018 08/05/2018 1000.00 * &
03 WaMs <

7 2018190101W000000075 fdfg 05/05/2018 05/05/2018 1000.00 * E-
[ Password < m o

E) 2018190101W000000015 pr2034 13/04/2018 13/04/2018 900000.00 & 2

Shawing 1 to 8 of 8 entries Previous E Next

Figure 66 : Inbox Proceedings E-Submit
Link 2 : Outbox

This section is for listing Proceedings E-Submitted to Treasury.
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This section is the E-Submitted Proceedings.

WAMS 2.0 Ways And Means System 0

E-submit

@ Proceedings © £submit

A Dashboard

B Inbox B8 Outhox

03 Profile <
[ 111
O3 Master <
[ Status <
3 Proceedings -

@ Proceedings Approval
@ Proceedings E-Submit
@ Proceedings Status

@ Clear Rejection

3 Pay Revision <
0 waMs <
03 Password <

Figure 67 : E-Submitted Proceedings

4.4.3 Proceedings Status

This section is for checking the current status of Proceedings. Enter the Financial
year, Proceeding number, From date, To Date for getting the details. Press GO button to
get all the details.

Proceedings Status

@ Proceedings - Proceedings Status
A Dashboard
Financial Year Proceedings Ref. No Date From Date To Usemame
3 Profile <
2017-18 v Proceedings Ret N 8 | oviz/2017 B | or/2018 anert ﬂ
03 Master <
O Status <
Show 10 v entries Search:
3 Proceedings -
sl lE  Proceedings Proceedings Proceedings Credit TSB Account
@ Add Proceedings o o (o .
No. Date Reference No. Amount Status Qbjection Restore Status No. PDF
@ Proceedings Status —
1 16/03/2018 2017180101W000000417 5600 Draft = 9901 1400000059 D
@ Clear Rejection
2 16/03/2018 2017180101W000000416 123400 =} T93011400000059 D
3 Pay Revision <
O Password <
3 27/o1/2018 2017180101W000000361 88.00 Draft =} 7199011400000059 D
4 | 25/01/2018 2017180101W000000359 7500 Draft B 73901 1400000053 A
5 25/01/2018 2017180101W000000351 16200 A 'S Number Empty =] T99011400000059 D
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Figure 68 : Proceedings Status View

Click view status button for showing the status of proceedings.

si 1E  Proceedings Proceedings Proceedings Credit ISB Account

No. Date Refarance No. Amount Status Objection Restora Status No.
11 20/01/2018 2017180101W000000343 100.00 raft =] 199011400000059
12 20/01/2018 2017180101W000000322 15000.00 raft =] T99011400000055
13 20/01/2018 2017 180101W000000286 10000 Draft = 79901 1400000055

14 20/01/2018 2017180101W000000327 100.00 = 799011400000059
15 20/01/2018 2017180101W000000292 2200 = 799011400000059
16 17/01/2018 2017180101W000000268 = 5555555.00  Draf =] 79201140000005%

Figure 69 : e-submitted proceedings status are shown in the figure

4.4.4 Clear Rejection

This Section is for correcting the invalid account number rejected by Bank.
4.6 WaMS

This section is for sending the Proceeding to the WaMS section for clearance
Letter. Get clearance letter and send to Treasury.

WaMsSs > E-Submit To WaMS

->Clearance letter send to TRY
4.6.1 E-Submit To WaM$

This section is for sending the Proceedings to WaMS for Clearance letter. Docket
number will be generated after sending the details to WaMS. Clearance letter received

from WaMS will be available in the subsequent menu.
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Ways And Means System

E-Submit to WaM$

@ WaMs ~ E-Submit o WaMS.

A Dashboard
B Inb BB Outbox
03 Profile < i
Show| 10 v entries Search:
[ Master < 2
SINo 12 Proceedings Reference No (PRN) / Bill Control Code Date Amount PDF Source
0O Status <
1 2018190101W000000120 18/05/2018 19000 * WAMS
[ Proceedings <
i 2018190112W000000104 10/05/2018 1000.00 + WAMS
O Pay Revision < &
3 2018190112WW000000093 08/05/2018 1000.00 WAMS
3 WaMs e 4 2018190101W000000075 05/05/2018 1000.00 + WAMS
@ E-Submit To WaM$ 5 2018190101W000000015 13/04/2018 900000.00 e WAMS
@ Clearence Letter Send To Try
Showing 1to 5 of 5 entries Previous Next

[ Password <

Figure 92 : E-Submitted To WaMS

4.6.2 Clearance letter send to TRY

This section is for sending the clearance letter to Treasury.

Ways And Means System

Send To TSB & WaMs - Send To TSB
A Dashboard
= BB Outbox
03 Profile < G
Show 10 v entries Search:
[0 Master <
T " SINo 12 Proceedings Reference No (PRN) / Bill Control Code Date Amount Clearence Letter Source
it 2018190101W000000145 02/06/2018 10000.00 o WAMS
[ Proceedings <
2 2018190101W000000132 24/05/2018 100.00 WAMS
3 Pay Revision <
3 2017180101W000000262 12/01/2018 788,00 WAMS
0 waMs o

Showing 1to 3 of 3 entries
@ E-Submit To WaMS

@ Clearence Letter Send To Try

O Password <

Information and Data in this Application is Owned & Updated by:Department of Treasuries, Government of Kerala

Figure 93 : Clearance letter send to TRY
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4.7 Password

This section is for changing the Password .

Password —>Change Password

[T 2
PR, Ways'/And Means System
Change Password & User - Change Password
A Dashboard
03 Profile <
Username fncit

[ Master <

0Old Password 0Old Password
O Status <

New Password New Password
O Proceecings <

Confirm New Conform New Password

[ Pay Revision < Password

03 Password e
Submit Cancel

@ Change Password

Figure 94 : Change Password
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